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• Go to the MDCPS
website:

http://www.dadeschools.net

• Click on Parent or
Students

• If at school, students
must log in to the
computer through their
account using their ID
and password

• Click Login button



• Log in to the MDCPS
parent or student portal

• Use ID and password



• Click on:
APPS | Services | Sites



• Click on the tab called:
OSP

Online School Payments

• The tab is not always in
the same place



• A new page will open

• Click on your school
level: Secondary
Schools



• A list of high schools
will generate on the
left.

• Scroll down to search
for our school and click
on: Westland Hialeah
Senior High - 7049



• Now, you will see all the
fees and activities that
require payment at our
school.

• Look for your teacher’s
name and the correct
activity name that
corresponds to you.
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• The activity will show a
description, the
sponsor/teacher’s
name, the course (if
applicable) and the
price.

• If this is the correct fee
that you have to pay,
click on the blue
button: Add to Cart
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• Review the items in
your cart.

• You may “continue
shopping” make
updates.

• Click Checkout when
ready.



• Under the section:
“Select Student Profile”
Click the arrow and click
on your name. Your
name will show in the
gray drop down menu.
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• Fill in personal billing
information: name of
the person paying,
address, and phone
number



• Provide credit card
information

• Click Review



• Review your order
• If correct, click the black

button “Place Order
John Doe Wildcat
1234 W 49 Ave
Hialeah, FL 33012
305-305-3051

Your Name
0001234



John Doe Wildcat
1234 W 49 Ave
Hialeah, FL 33012
305-305-3051

Your Name
0001234

• Your payment is now
complete.

• You and your teacher
will receive an e-mail
with a receipt.

• See the next 2 slides if
you don’t know how to
access your MDCPS e-
mail through the portal.



• Go back to your
student/parent portal

• Click on:
APPS | Services |Sites

• Click on the button:
MDCPS Student Email

• The button may or may
not be in the same
place

• An Outlook page will
open

• Enter your ID #
• Your email address is as

follows if you have not
changed it:

0001234@students.dadesc
hools.net



• The email will come from:
ospadmin@osmsinc.com

• Save/Print a copy for your
record.

mailto:ospadmin@osmsinc.com


THANK YOU
If you have any questions, please do not hesitate to contact your Science teacher
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